Poultry Science Association Hatchery
“Brooder” Development Award

The PSA Hatchery is the student body of the Poultry Science Association whose objective is to provide for the educational, social, and academic/industrial advancement of its student members. The intended purpose of the Poultry Science Association Hatchery “Brooder” Development Award is to help students further develop their student-led organizations and the institution by organizing events, activities and conferences that would not be financially viable without the use of the additional funding from the award. Applications can be submitted anytime and is assessed on a case-by-case basis.

Steps:
1. An applicant may be a student interested in hosting a poultry-related event at their institution:
a. Undergraduate students* must apply through their student organization/club. 
b. Graduate students* may apply independent of a student organization.
c. Both undergraduate and graduate students are required to have the support of an event advisor. The event advisor may be the supervisor of the student, a faculty member, or staff member in the submitting student’s department.

(*Applications must be submitted by current PSA student members as outlined in the Hatchery constitution. Membership registration for student members is free for both undergraduate and graduate students (more information on: https://poultryscience.org/Join-Student-Membership))

2. The applicant submits the following to hatchery@poultryscience.org:
a. a completed “Brooder” Development Award application detailing their event, and
b. a detailed budget signed by both the student and event advisor detailing description of the intended use of funds.

3. The application is received and reviewed by the Hatchery Advisory Committee.
a. Applications for funding a project/activity or event that has taken place prior to the application review will not be considered. 
b. No more than one award per University per academic year will be given.

4. The applicant will be contacted to communicate the decision.
a. The Hatchery Advisory Committee will review each submitted application and confirm that each student has met the requirements of the award and will ultimately help benefit the participating members i.e. the students as a whole. 
b. Depending on the number of applications and requested funds, the Hatchery Advisory Committee will take a vote to determine how much money is allocated and to which student organization(s). 
c. The amount of the award may not equal or match the amount of the requested funds. The Hatchery Advisory Committee will determine the amount of funding for each application based on available funds.

5. [bookmark: _GoBack]If approved, the applicant organizes and holds their event.
a. Ensure that receipts are saved for reimbursement. The award money will be distributed by PSA in accordance with receipts that match the original award approval.
b. Ensure that photos are taken at the event to write a report. 

6. After the event, the applicant submits the following items to psa@poultryscience.org:
a. PSA expense statement,
b. Bank account information for the University. Funds can only be paid to the institution, not an individual. 
c. Scanned receipts used for the event, and
d. A detailed summary report of the event. The summary should give an overview of what the project/activity was and how the award money was beneficial. It should also include pictures of the event/activity. The report and photos will be published on the PSA Hatchery website.

7. PSA reimburses the expenses of the event according to the reimbursement form.
a. PSA reserves the right to disqualify applications and payments that violate the guidelines of the award and/or PSA’s reimbursement policy.  


(PLEASE TYPE) 
Poultry Science Association Hatchery
“Brooder” Development Award Application

College/University: _______________________________________________________________ 
Address: ________________________________________________________________________
City: ______________________________________          State/Province: __________________
Country: ______________________

Name of Intended Project/Activity to use the Money: ____________________________________ 
Date of project/activity: ______________________________________ 

Student Name: _____________________________________		Phone #:_________________
Status: (       )  Undergraduate student 		(       ) Graduate student
E-mail: ________________________________________ 
I have confirmed that I am a member of PSA: (       ) Yes		(       ) No

Event Advisor: _________________________________________ 	Phone #:_________________ 
Position: (       ) Supervisor    	     (       ) Faculty member 	(       ) Departmental staff member 
E-mail: ________________________________________ 
Are you a member of PSA?: (       ) Yes		(       ) No

Description of project/activity. Address the following criteria:
· What is the project/activity about?
· What is the potential value of the proposed project/activity to students?  
· The proposed project must be likely to achieve the goals stated by the student applying. What are the goals of the project/activity? 
· What is the date of the event? If the project is not completed and documented within the semester of proposed project date(s), awarded funds shall not be given.
: 
BUDGET FOR THE PROJECT/ACTIVITY

Income- Please list the income/money set aside for this specific project/activity (e.g., fundraisers, membership dues, attendance/entry fees, academic college/departmental support, corporate donations, other student organizations, etc.): 















Expenses-Please include the items and expected expenses for each item that will be needed to make the project/activity functional (i.e., publicity, printing and mailing charges, AV equipment, room charge, transportation, lodging, registration fees, etc.): 



















Total amount requested from PSA: $__________ 

_____________________________ 	            		___________________________ 
Signature of Student                   Date 		 	Signature of Advisor             Date
Approved by the PSA Board of Directors (January 28, 2024)

